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PUBLIC BENEFIT ORGANIZATIONS REGULATORY AUTHORITY 

ANNUAL REPORT 

Please read these notes before filling this form 

Public Benefit Organization(PBOs) are required to submit annual Reports  accompanied  by an Audit Report. The 

Audit report must be  prepared in accordance with PBO Act from recognised Auditors in good standing with the 

Institute of Certified Public Accountants of Kenya(ICPAK). The accounts and financial statements MUST be in 

Kenya Shillings and be presented in a manner consistent with Section 30(1) of the PBO Act.  
PBOs shall submit Annual Reports within 6 months from the date of completion of their financial year.  

To the Director PBORA P. O. Box 44617 Nairobi 

Financial year Starting on Ending on 

 

SECTION A   -   ESTABLISHMENT INFORMATION 

A1)  Particulars of the PBO 

 

Name 

 

Registration No. 

 

Date of Registration 

 

Category of PBO (tick appropriate checkbox) 

National International 

Exempt Bestowed with PBO   

Status 

KRA PIN  

 

Postal Address 

 

Physical Address 

 

Telephone 

 

Cell Phone 

 

Email 

 

Website 

 

Where a PBO wishes to change any of its particulars, they are required to notify the Authority. (see regulations) 
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SECTION C   -   PERSONNEL 

C1)  State the number of Employees and Volunteers both local and 

International i) Stationed in Kenya 

 Local Staff International Staff Total 

 Previous Year                   - 

 Current Year                   - 

ii) Stationed in other countries (Specify 

__________________________ ) 

 Local Staff International Staff Total 

iii) 

Volunteers/Interns 

Previous Year

Previous Year 

Current Year 

                  - 

                  - 
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SECTION D   -   PROJECTS 

Note that "Projects in Other Countries" as referred to in this Section are the activities which were administered, supervised  or co-

coordinated from the Kenyan office of this NGO. Sectors here refers to the main result (Target Objective) expected from proje ct 

implementation. while it is true that a project could have various components;the basis usually is to achieve a result in a specific sector 

i.e a HIV/AIDs Sector project could have an non security, microfinance components. 

 

Worked Through a Local Partner and implemented directly 

D3)  Type of Organization collaborated with and Nature of Collaboration 
 (Projects carried out in Kenya only)  (Tick where appropriate) 

  

 
 

 
  

 
 

 

NGOs           


